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Proposed No. 97-236

ORDINANCENO. B 2, d & 9

AN ORDINANCE approving and adopting the Collective Bargaining
Agreement and Memoranda of Understanding negotiated by and between King
County and International Federation of Professional and Technical Engineers,
Local 17, (Section Managers), representing employees in the departments of
Natural Resources and Transportation; and establishing the effective date of said
Agreement.

BE IT ORDAINED BY THE COUNCIL OF KING COUNTY:

SECTION 1. The Collective Bargaining Agreement and the Memoranda of -
Understanding negotiated between King County and the International Federation of Professional
and Technical Engineers, Local 17, (Section Managers), representing employees in the
departments of Natural Resources and Transportation and attached hereto are hereby approved
and adopted by this reference made a part hereof. -

SECTION 2. Terms and conditions of said agreement shall be effective from
January 1, 1997, through and including December 31, 1999.

INTRODUCED AND READ for the first time this / L/ T day of

(el 1997
7 D N (o
PASSED by avote of _ / A to  this of 5 day of

&‘/ﬁ/"'i 19 797

KING COUNTY COUNCIL
KING COUNTY, WASHINGTON

ChairU WW%W

ATTEST:

St Mgz ra

A(.‘réﬁ Clerk of the Council

APPROVED this gg day of Wb@% 19 6?4’

= i
Attachments: ‘
Collective Bargaining Agreement/Memoranda of Understanding -

cc:  Labor Relations, OHRM
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AGREEMENT BY AND BETWEEN KING COUNTY AND THE
INTERNATIONAL FEDERATION OF PROFESSIONAL AND
TECHNICAL ENGINEERS, LOCAL 17

ARTICLE 1 - UNION/MANAGEMENT RELATIONS..........eoocooo oo 3
ARTICLE 2 - NON-DISCRIMINATION..........cccr oo 7
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Internatlonal Federation of Professional and Technical Engmeers Local 17 - Rideshare
Tnnuars 1 1997 thrnuoh Necember 31. 1999 .
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PARTIES TO THE AGREEMENT

This AGREEMENT is made and entered into by and between KING COUNTY, its
successors and assigns aﬁd the INTERNATIONAL FEDERATION OF PROFESSIONAL AND
TECHNICAL ENGINEERS, LOCAL 17 (hereinafter referred to as "UNION"), representing those
employees of KING COUNTY listed in Addendum “A” of this AGREEMENT (hereinafter referred

to as "Employees").

International Federation of Professiondl and Technical Engineers, Local 17 - Rideshare

nnnnnnn
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. PREAMBLE

A. The purpose bf this AGREEMENT is to provide a working understanding between
KING COUNTY and the UNION. KING COUNTY and the UNION support the following goals:
1. To be recognized by the citizens of the region as an outstanding visionary
organization, ;esponsive to changing public needs.
2. To be recognized by KING COUNTY employees and the community as an
outstanding place to work for all people.
3. To achieve higher levels of excellence through creative and effecﬁve
teamwork and accountability. .
4. To have a diverse workforce in an organizational en{fironment that allows all
people to achieve their fullest potential.
B. In the spirit of cooperation, both KING COUNTY and the UNION observe that this
can best be accomplished by working together in a labor-management partnership based on mutual
intefest and respect. Both parties value the power and effectiveness of a team concept to enhance

participation and collaboration to achieve quality results.

International Federation of Professional and Technical Engineers, Local 17 - Rideshare
January 1, 1997 through December 31, 1999
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ARTICLE 1: UNION/MANAGEMENT RELATIONS 1 2 7 E_ ‘

SECTION 1 - SOLE BARGAINING AGENT :

KING COUNTY recognizes the UNION as the sole bargaining agent for those,

Employees working in the job classifications listed in Addendum A. Current or future Employees
assigned to perform work which has been historically or traditionally bargaining unit work at KING
COUNTY or its successors, or which is agreed, or legally determined by the Public Employment
Relations Commission (PERC) to be bargaining unit work, shall also be covered by the terms of this
AGREEMENT. | |

SECTION 2 - UNION MEMBERSHIP

A All Employees shall, within thlrty (30) days after theilf date of employment unless
otherwise restricted by law, either (1) pay to the UNION the regular initiation fee and regular
monthly dues uniformly required of members or (2) pay an amount established by the UNION as the
monthly agency fee which shall not exceed the regular dues and fees uniformly required pf members.
Provided, however, that the above shall be satisfied by the payment of an amount equivalent to
initiation fees and regular UNION dues to a non-religious charitable organization where the
Employee is a member of a bona fide religidus organization which prohibits membership in a union.

B.  Failure by any Employee to satisfy Paragraph A of this Section shall constitute cause
for dismissal; however, KING COUNTY has no duty to act until the UNION makes a written request
for discharge and verifies: (1) that the Employee received written notification of the delinqugénéy,
including the amount owing and method of calculation, and that non-payment will result in discharge
by KING COUNTY, and (2) that the Emplbyee has no pending objection as to the amount of dues,
fees or delinquency. | _

C. Calculatioﬁ of the thirty (30) day period in Section 2, Paragraph A of this Article shall
not include periods of temporary employment, of less than ninety (90) continuous days.

D. KING COUNTY agrees to deduct from the paycheck of each Employee, who has so
voluntarily authorized it in writing, the agency fees or regular initiation fee and monthly dues |
uniformly required of members of the UNION. The UNION will provide notice of the amount of the

agency fee and, upon request from an Employee, will inform him/her of the basis for calculation of

International Federation of Professional and Technical Engineers, Local 17 - Rideshare
January 1, 1997 through December 31, 1999
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| - | 12719
the fee, the méthod by which an objection may be heard by an impartial decision-maker and the
means for eécrowing any amount réasonably in dispute. The amounts deducted shall be transmitted
monthly to the UNION on behalf of the Employees involved. Authorization by the Employée shall
be on a form approved by the parties hereto and may be revoked by the Employee upon request. The
performance of this function is recognized as a service to the UNION by KING COUNTY.

E. The UNION agrees to indemnify, pay the cost of an independent defense and hold
KING COUNTY harmless from any and all liabilities resulting from compliance with Section 2,
Pa:agraphé B and D of this Article.. | .

F. KING COUNTY and the UNION agree that no Employee shall be discriminated
against because of UNION membership or non-membership.

SECTION 3 - LIST OF NEW OR TERMINATED EMPLOYEES

| KING COUNTY shall furnish the UNION with a list of any new Employees or

terminated Employees.

International Federation of Professional and Technical Engineers, Local 17 - Rideshare
January 1, 1997 through December 31, 1999
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SECTION 4 - MANAGEMENT RIGHTS

 The management of KING COUNTY and the direction of the work force is vested
exclusively in KING COUNTY, except as may be limited by the express written terms of this
AGREEMENT. All matters, including but not limited to, the right to hire, appoint, promote,
disbipline, improve efficiency, train, assign and direct the work force, develop and modify
classification specifications, allocate positions i:o those claésiﬁcations, determine work schedules,

determine location of facilities, contract out work, and determine the methods, and processes and

‘means for providing services, may be administered by KING COUNTY in accordance with such

policy or procedures as from time to time may be determined.
SECTION 5 - UNION ACTIVITIES AND REPRESENTATION |
A. Aﬁthorized representatives of the UNION may, after notifﬁng and obtaining an
agreement from the Supervisor of Rideshare Operations, visit the work location of Employees at
reasonable times for the purpose of administering the terms of this AGREEMENT. _

B. The UNION business manager or designee shall have the right to appoint a éteward at
any location where members of the bargaining unit are employed.

C. KING COUNTY agrees to permit the UNION to post on bulletin boards in the
Employees’ work locations, ahnouﬁcements Qf meetings, election of officers, and other UNION
materials, providing there is sufficient space beyond what is required by KING COUNTY for normal
operations. Only recognized stewards and staff representatives of the UNION will be entitlgd to post
and remove UNION materials, and only materials originating from the UNION office and bearing
the UNION logo or le&erhead may}l.)e posted on the UNION bulletin board space.

SECTION 6 - LABOR-MANAGEMENT MEETINGS

KING COUNTY and the UNION agree, at the request of either party, to hold a
Labor-Management Meeting. The purpose of the meeting shall be to discuss subjects of mutual
iﬁtere’st and resolve probléms other than formal grievances, in an effort to avoid grievances, promote
collaborative working relationships, improve efficiency and morale, and other issues of mutual
interest. One Emp.loyee shall be entitled to attend the Labor-Management Meeting. The UNION

may request other Employees to attend. Labor Management Meetings may be scheduled at any

International Federation of Professional and Technical Engineers, Local 17 - Rideshare
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time, but will not be scheduled more frequently than once in a calendar quarter unless both parties

agree to meet more often.

International Federation of Professional and Technical Engineers, Local 17 - Rideshare
Tavsrmnr 1 1007 thvanah Noromhor 31 1909




pout

NN NN RN NN N N M e g e e e e
® 2 & L A W R m S & 00 9 e N R W NmRm>

o 00 9 A U e W N

12719
ARTICLE 2: NON-DISCRIMINATION f ‘
SECTION 1 - NON-DISCRIMINATION
The COUNTY or the UNION shall not unlawfully discriminate in employment on the -
basis of race, color, religion, national origim age, creed, marital status, sex, sexual orientation or the
presence of a sensory, mental or physical disability.

SECTION 2 - ACCOMMODATION

A When KING COUNTY is presented with circumstances which may require the
reasonable accommodation of a disability, wlﬁch- accommodation results in é deviation from the
terms of this AGREEMENT, KING COUNTY and the UNION will meet to discuss jointly the
requesfed accommodation and its deviation from the terms ‘of this AGREEMENT. Notwithstanding
the contractual 6bligation to discuss such requests for accommodation with the UNION, KING
COUNTY reserves the right to implement whatever accommodations are deemed by KING
COUNTY to be reasonable,‘e’ven if the accommodation requires a deviation from the terms of this ~
AGREEMENT.

B. KING COUNTY and the UNION further agree that KING COUNTY shall consider
requests for accommodation of disabilities on a case-by-case basis, and that any accommodation
made which may be cohtrary to the terms of this AGREEMENT shall not establish any precedent for
the resolution of further questions of accommodati_oh, or in negotiations or arbitrations. This

provision does not authorize KING COUNTY to impleinent a job accommodation if such - -

| accommodation denies rights or reduces benefits granted by this AGREEMENT to any other

Employee without first discussing the proposed accommodation with the UNION.

International Federation of Professional and Technical Engineers, Local 17 - deeshare '
January 1, 1997 through December 31, 1999
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ARTICLE 3: PROBATIONARY PERIOD

shall serv

position.

All Employees, except as modified by Article 14 (Temporary Employees), Section 3,
e a six (6) month probationary period commencing with their date of hire into any regular

Upon satisfactory completion of this evaluation period, the Employee will enjoy all rights

of regular Employee status.

Internation

al Federation of Professional and Technical Engineers, Local 17 - Rideshare

1T 1tAnNT L Th.____L..21 INNND
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ARTICLE 4: DISCIPLINE

SECTION 1 - TYPES OF DISCIPLINE
Types of discipline shall be one or more of the following: oral reminders, written
reminders, discipliﬁary probation, suspension, and discharge. Disciplinary action will be reduced to
writing and a copy will be given to the Employee and a copy will also be placed in the Einployee’s
personnel] file. _
SECTION 2 - TYPES OF MAJOR INFRACTION S
Major infractions include:
* Gross misconduct
* Insubordination
* Gross Negligence
* Theft of KING COUNTY funds or property or job-related theft
* Misappropriation - the personal use of KING COUNTY funds or property
* Use, possession, or being under the influence of intoxi_ca.nts, narcotics or controlled
substances
* Falsification of applications or any other official KING COUNTY documents
* Willful destruction or damage‘to KING COUNTY property or possessions
* Serious or repeated acts of unlawful discrimination as listed under Article 2
* Committing a felony while oﬁ duty or conviction of a felony that is job-related
| Major infractions will result in discharge unless KING COUNTY determines that a
suspension is appropriate. Infractions, other than those listed abdve, shall be considered minor
infractions.
SECTION 3 - DISCIPLINARY ACTION S FOR MINOR INFRACTIONS
The following are examples of specific categories of minor infractions: absenteeism
(except that four (4) consecutive days of AWOL will be considered a resignation), tardiness, abuse of
sick leave and violation of work rules, procedures or directives. Disciplinary actions issued within a
twelve (12) month period will be handled in the following manner: »

A. First minor infraction - Oral reminder

International Federation of Professional and Technical Engineers, Local 17 - Rideshare
Januarv 1. 1997 through December 31, 1999
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B. Second minor infraction - Written Reminder |
C. Third minor infractioﬁ - appropriate discipline for the severity of the infraction which
could include one or more of the following: disciplinary probation, suspension, or discharge.

SECTION 4 - REMOVING INFRACTIONS

A minor infraction which is one (1) year old cannot be used for purpdses of the

progressive disciplinary process set forth in Section 3. However, if an Employee is on a leave of
absence of thirty (30) calendar days or more, the total time on leave will be added to the one (1) year |
peribd. KING COUNTY will retain a permanent record of all minor infractions.
SECTION 5 - PROBATIONARY EMPLOYEES

The discipline of probationary Empldyees is the sole responsibility of KING

|| counTy. Those Employees who are not satisfactory, in the judgment of KING COUNTY, will be

terminated. Terminations during a probationary period are not subject to the grievahqe and/or
arbitration procedure under Article 5 of this AGREEMENT; however, an affected Employee will, _A
upon request, have the right to a termination review. The termination review must be requested in
writing to the Supervisor of Rideshare Operations/designee within ten (10) days of the notification of
termination. KING COUNTY will schedule the termination review and respond to the UNION in

writing within a reasonable time.

International Federation of Professional and Technical Engineers, Local 17 - Rideshare
Toooimemes 1 1007 4liensinke Nannwdhaw 21 1000
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ARTICLE 5: GRIEVANCE AND ARBITRATION _

SECTION 1 - GRIEVANCE PROCEDURE

A. All Employee grievances concerning the interpretation and application of this
AGREEMENT shall be proééssed exclusively in accordance with this grievance procedure. A
" grievance", as used in this AGREEMENT, shall mean a claim by an Employee that the terms of this
AGREEMENT have been vidlated, and/or a dispute exists concerning the proper application or
interpretation of this AGREEMENT. |

B. Defined time limits in this section may be extended by a written agreement between
the parties. If the-COUNTY does not respond to a grievance in the defined time limits, the UNION
may advance the grievance to the next step. If the gﬁevan?:e i not pursued by the UNION in the
defined time limits, it shall be presumed withdrawn. '

C. In the event a griévance arises, it shall bé reduced to writing and specify the act or
event being grieved, the date of the occurrence, the provisions of the AGREEMENT thaf allegedly”
have been violated, and the remedy sought. The grievance will be précessed in ﬁe following
manner: |

Step 1: Within fifteen (15) days of the act or knowledge of the act being grieved, the |
Employee shall presént the written grievance to the Rideshare Operations Section |
supervisor/designee. Within fifteen (15) days, the sﬁpervisor/designée shall meet with the Employee
and a Shop Steward and/or UNION Business Representative to discuss the grievance. The - - -
supervisor/designee must respond in writing within fifteen (15) days after the date of the meeting. If
the UNION Business»Representaﬁve determines that the grievahce has merit, it‘ma); be elevated to
Step 2 in writing within ten (10) days after the date the written response is issued.

Step 2: The UNION Business Representative may submit the grievance to the
Manager of the Sales and Customer Services Section, with a copy to the Transit Human Resources
Manager and KING COUNTY’s Labor Relations Managér. The Manager of Sales and Customer
Services/designee shall hold a meeting within fifteen (15) days after receipt of the grievance, and

provide a response in writing within fifteen (15) days after the meeting.

International Federation of Proﬁassional and Technical Engineers, Local 17 - Rideshare
January 1, 1997 through December 31, 1999




o 0 9 N h AW N

N N | d [ d ™~ [ ] (54 N N et ek . et o p— e i

127197

Step 3: The UNION Business Representative may submit the grievance to arbitration
as provided in Section 2 below. The UNION Business Representative must notify the Director of the
Office of Humén Resources Management/designee, with a copy to the Transit Human Resources -
Manager, of the arbitration demand, by registered 6r certified mail, within thirty (30) days of the
UNION’s receipt of the Step 2 response. '

D. Hearing Hours
1. Time spent by Employees adjusting grievances and/or pursuing arbitration is
not working time and shall not be compensated. However, if a Step 1 grievance hearing is held
during the Employee's normal working hour§, the Employee wili not suffer a loss in compehsation.

2. Grievances shall be heard during management's normal working hours unless
stipulated otherwise by both parties.

SECTION 2 - ARBITRATION PROCEDURE A

A Mediation: KING COUNTY and the UNION may agree to desighate a mutually
acceptable, impartial third party to act as mediator, and share the costs of same, if any. The mediator
shall have no authority to impose a settlement, but shall assist the parties in a good-faith attempt to
reconcile differences and resolve the grievance. If KING COUNTY and the UNION do not agree to
mediation, or if mediation fails, the griévance will proceed to arbitration. KING COUNTY and the
UNION may agree that the mediator will aét as arbitrator, or select a different arbitrator as provided
below. ' _ o

B.  Selection of Arbitrator: KING COUNTY and the UNION shall select an impartial
third party to serve as arbitrator. In the event the parties are unable to agree upoﬁ an arbitrator, then
the arbitrator will be selected from a list provided by the Federal Mediation and Conciliation Service
or the American Arbitration Association. The American Arbitration Association shall be used in‘ the
event that the parties do not select the Federal Mediation and Conciliation Service.

C. At any time during the term of this AGREEMENT, KING COUNTY and the UNION
may agree on a list of mutually acceptable arbitrators. Any arbitrator on the list may bé selected

according to availability to schedule a hearing at the parties’ convenience.

International Federation of Professional and Technical Engineers, Local 17 - Rideshare
Trvsirms 1 1007 thwnieh Danswhaw 211000
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D. The arbitrator shall provide a decision in writing to both parties within a reasonable
period of time following the close of the hearing.

E. The power and authority of the arbitrator shall be to hear and decide each grievance
and shall be stljictly limited to determining the meaning and interpretation of the terms of the
AGREEMENT.

| L. The arbitrator shall not have the authority to add to, subtract from or modify
this AGREEMENT, nor to limit or impair any oommdn law right of KING COUNTY or the
UNION. The arbitrator's decision, including upholding, modifying or setting aside any disciplinary
action or the award of lost wages and benefits, shall be in accordance with the federal laws and the
laws of the State of Washington, and shall be final and binding on all parties.
2. The decision of the é,rb'itrator shall be based solely on the evidence and
arguments presented by the parties.

F. The parties agree that the power and jurisdiction of any arbitrator chosen shall be
limited to deciding whether there has. been a violation of a provision of this AGREEI\/[ENT.

G. The expense of the impartial arbitrator shall be borne equally by both parties and
each party is responsible for its own expenses incurred in the preparation and presentation of the

arbitration.

International Federation of Professional and Technical Engineers, Local 17 - Rideshare
Januarv 1. 1997 through December 31, 1999
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ARTICLE 6: LAYOFF AND RECALL
SECTION 1 - REASON FOR LAYOFF
In the event of a reduction in force due to lack of work, lack of funds or, as defined by
Section 3, considerations of efficiency, layoffs shall be by classification. The order-of layoff shall be
by seniority as defined by Section 3. An employee who is laid off may displace a less senior
employee in a lower paying classification if the employee has passed probation in such classification.
In lieu of laying off a regular employee, the Director of the Office of Human Resources
Management/designee may reassign éuch employee to a comparable, vacant position, when the
Director determines such reassignment to be in the best interest of KING COUNTY. |
SECTION 2 - POSITIONS TO BE ELIMINATED
KING COUNTY shall notify the UNION and an affected Employee(s) no less than
thirty (30) days prior to the effective date of the elimination of a posmon |
SECTION 3 - SENIORITY AND LAYOFF PROCEDURE
For purposes of layoff and recall, seniority shall be calculated as total unbroken
service in a bargaining unit job classification(s). Approved leave without pay shall not constitute a
break in service.
SECTION 4 - RECALL FROM LAYOFF
| Employees shall be eligible for recall and reinstatement for two (2) calenidar year after

the effective date of a layoff, in order of their seniority.

International Federation of Professional and Technical Engineers, Local 17 - Rideshare
Tiossmnms 1 1007 thswnsink Nanawhsw 21 1000
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ARTICLE 7: HOLIDAYS

SECTION 1 - HOLIDAY PAY
All eligible Employees covered by this AGREEMENT shall be granted the ten (10)
holidays specified in Section 3 of this Article, as days off with regular pay for eight (8) hours. If the
déy 6f observance coincides with such Employée‘s regular day off or while on vacation, holiday pay
for such day shall be granted in the form of eighf (8) hours of vacatidn time ‘ad"ded to the Employeé’s
vacation balance. Any such Employee who works on a day of observance as part of his/her regular
work schedule will receive eight (8) hours of holiday pay at the Employee's straight-time rate of pay.
In addition, such Employee will also receive overtime pay at the rate of one and one-half (1-1/2)
his/her straight-time rate of pay for all work perforined.
- SECTION 2 - DAYS OF OBSERVANCE

The following days are desigﬁated as official holidays:

1. January 1, New Year’s Day;,
Third Monday in January, Martin Luther King, Jr. ‘Binhday;
Third Monday in February, President’s Day;
Last Monday in May, Memorial ﬁay;
July 4, Independencé Day;
First Monday in Sepfember, Labor Dayj;
November 11, Veteran’s Day; -

Thanksgiving Day and the day immediately following;

© % N L s W N

December 25, Christmas Day;

10.  Special or limited holidays as declared by the President of the United States or
Govemor of the State of Washington, and as apprdved by the Metropolitan KING COUNTY
Council. |

SECTION 3 - PERSONAL HOLIDAYS
Regular Employees shall be granted two personal holidays to be administered through

the vacation plan; provided that the hours granted to less than full-time Employees shall be prorated

International Federation of Professional and Technical Engineers, Local 17 - Rideshare
T iimis 11007 thsnsinhs DNoromhor 31 1000
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to reflect their normally scheduled work day. One day shall be credited to the Employee s leave

balance on the first of October and one day on the first of November.

SECTION 4 - ELIGIBILITY

A. . No holiday time shall be allowed when-an Employee is (1) off the payroll more than
three (3) workdays before the holiday, or (2) off the payroll on the workdays before and after the
holiday, or (3) has an unexcused'absencé on the workday before or after the holiday.

B. If an Employee returns from leave the day before a holiday, he/she-must work his/her
regular workday before and after the holiday in order to receive pay for the holiday, except that when
an Eniployee returns from leave on a holiday and then works the holiday and his/her next three (3)

regular workdays, he/she shall receive pay for the holiday.

International Federation of Professional and Technical Engineers, Local 17 - theshare
Januarv 1. 1997 through December 31. 1999
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ARTICLE 8: VACATION

SECTION 1 - VACATION ENTITLEMENT

12719 2

Regular full-time Employees will accrue vacation based upon paid straight-time hours

according to the schedule set forth below:

Less Tha_n 1 o 3.680
1 9% 3.680
2 96 3.680
3 96 3.680
4 96 3.680
5 120 4,600
6 120 _4.600
7 120 4.600
8 128 4.905
9 128 4.905
10 160 6.135
11 160 6.135.
12 160 6.135
13 160 6.135
14 160 6.135
15 160 6.135
16 168 _ 6.440
17 176 6.745
18 184 7.050
19 192 7.360

20 200 7.665
21 208 7.970

International Federation of Professional and Technical Engineers, Local 17 - Rideshare

Januarv 1. 1997 through December 31, 1999
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22 216 8 280
23 | 224 8 585
24 232 8 890
25 | 240 ' 9.200

The maximum hours per pay period figures above are based upon the assumption that

an Employee has eighty (80) paid hours in a pay period. If the Employee has less than eighty (80)

| paid hours, the Employee will accrue pro rata vacation based on actual paid straight-time hours. Paid

hours include the following types of pay: regular time, vacation time, sick leave pay, funeral leave _
pay, jury duty pay, military léave pay, holiday pay, and personal holiday pay.
SECTION 2 - ACTIVE SERVICE
The vacation accrual rates set forth in Section 1 will be based upon completed years of
active service since the Employee's most recent date of hire with KING COUNTY. Active service
will not include unpaid leaves of absence which exceed thirty (30) consecutive calendar days.

Scheduled increases in the accrual rate will become effective with the first ‘bi-weekly pay period

‘following the completion of the necessary years of active service.

SECTION 3 - VACATION USAGE

A Employees sﬁdl be paid for vacation up to a maximum of eight (8) hours per day.

B. Vacation time may not be taken during the first three (3) months of employment.
Thereafter, an Employee may take vacation after the pay period in which it is earned, subject to the
scheduling provisions of Section 4.

C. Vacation time may be taken in blocks of four (4) hours or more.
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SECTION 4 - SCHEDULING VACATIONS
Employees seeking to use vaca_tion hours must request prior approval from their
supervisor. The decision to approve or deny a request to use vacation shall be based on operational
needs. | . l'
SECTION 5 - MAXIMUM ACCRUAL
| Employees may accrue a maximum of four hundred @d eighty (480) hours of
vacation. Employees shall use vacation leave beyond the maximum accrual amount prior to
December 31 of each year. Failure to use vacation leave beyond the maximum accrual amount will
result in forfeiture of the vacation leave unless the Employee is prevented by KING COUNTY from
taking vacation. The department director must give written permission for the Employee prior to the
accrual of vacation in excess of the applicable maximum. This excess vacation must be taken within
six (6) months of the date the excess éccrual was permitted. Failure to tise‘vacation' leave within the
six (6) months will result in forféiture of the vacation leave beyond the »maximum amount. '7
" SECTION 6 - EMPLOYEE TERMINATION |
| Employees with less than six (6) months of continuous émployment who leave the
employ of KING COUNTY will forfeit any vacation time earned. Employees with more than six (6)
months of continuous employment who leave the employ of KING COUNTY will receive pay at

their current rate of pay for any unused vacation time earned up to their separation date. Provided,;

|| however, Employees who are terminated for misappropriation or theft of KING COUNTY funds or

property sha.ﬂ not be entitled to payment for aﬂy accrued vacation.

SECTION 7 - VACATION - MILITARY LEAVE OF ABSENCE

A. Employees entering military service will be paid for all accrued vacation.

B. Regular Employees who leave KING COUNTY to enter military service and who
return to work with KING COUNTY from said military service, within 'ghe time frame and under
conditions prescribed by law, shall begin accruing vacation at the applicable rate. Time spent on this

military leave of absence will be incl